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YMOBHA
MpOBeIeHHS KOHKYpCY

Ha 3aHHATTA BAKAHTHOI MOCAIHU JepKaBHOI CJIy:K0u KaTeropii «b»
KepiBHHKA anapaty YepHiriBcbKoro oKpy:kKHoOro agMiHiCTpaTHBHOIO Cyxy

3aranbHi yMoBH

Ilocamosi 060B'a3KH:

- 3nikicHioe ©Oe3nocepenHe KepiBHUUTBO amnaparoM Ccyay,
opraHizauiiiHe 3abe3meveHHs cyay, CyOAiB Ta CyJ0BOro
npouecy, 3abe3neuye OpPraHi3oBaHICTh Ta 3JIarOMKEHICTH Y
pobGoTi migpo3diniB cyny, nmpauiBHHKIB amapary cyay, ix
B32€EMOAII0 Yy BHMKOHaHHI MOK/IajJeHWX Ha anapaTr cyay
3aBJaHb.

- 3AiHCHEHHA NOBHOBAX(€Hb KEpIiBHHMKA AEPIKABHOI ClyxkOH
amapaty CyAy 3rifiHO 3 mojoxeHHsAMH 3akony Ykpainu "Ilpo
Aep)KaBHy cnyx0y".

- Bszaemonie 3 [lepxkaBHOIO CyAOBOW aaMiHicTpalieio
Ykpainu, TepuTOpianbHUM YrparniHHAM Jlep:kaBHOT Cya0BOT
ajMinicTpauii Ykpainu y YepHiriscbkiii obnacrti, opranamu
CYANiBCBKOrO  CaMOBPALYBAHHsA, OpraHaMu JepikKaBHOT
B, OpraHaMH MiICLEBOr0 CaMOBPAOYBAaHHA, I(HIIUMH
ycTaHoBaMH M opradisaunismu, 3acobamu  MacoBoi
iHbopmauii 3 nuTaHp 3a6e3neueHHs AiSALHOCTI cyny.

- OpranizoBye po6oTy 3 ynpaBiiHHA MEPCOHANOM B anapari
cyny.

- OpranizoBye Ta KOHTPONIOE BeIEHHA JiJIOBOJACTBA
B CyAi BIAMOBIAHO O0 [HCTpyKuUiT 3 AinOBOACTRA.

- 3nilicHIOE KOHTPOJb 3a (GYHKLIOHYBaHHAM
aBTOMaTH30BaHOT CHCTEMH JOKYMEHTOO00Iry.

- 3abesneyye nmigrotopky rmuaHie  poGoTH  cyay,  AKi
3aTBEPUKYIOTECS TOJIOBOK) CY/y, a TaKOX 3[iHCHIOE KOHTPOJE 3a
BMKOHAHHSAM 3arjaHOBaHHX 3aX0/iB.

- * Koopaunye 3pificHeHHs opradizauiiiiMx 3axofiB  IIOMO
MiArOTOBKM ONEPaTHBHUX Hapaj BUKOHAHHS IHILKMX 3aBJaHb.

- OpranizoBye cnineHy po6GOTY nNpauiBHWKIB amapaTy cymy
B XOAl MiArOTOBKM HEOOXiOHMX MarepiayiB y pasi BifHECeHHs
MUTaHb [0 KOMIETEHUil AeKiNbKOX MiJpo3ALTiE, MPaLiBHHUKIB
arnapary cyay.

- OpranizoBye Ta 3a0e3neuye po3pobieHHs | nomaHHs Ha
3aTBEPAXKECHHA B YCTAHOBJIEHOMY MOPAAKY CTPYKTYPH Ta LUTATHOT
YUCEeNILHOCTI anapary cyay.

- 3aTBep/UKYe MNONOXKEHHS MpPO CTPYKTYPHI migposainu,
MmocajoBi IHCTPYKUil 3acTynHWKa KepiBHMKa anaparty Ta
npauiBHHUKIB anaparty cyay.

- OpraHizoBye npoBefeHHs KOHKYpPCiB Ha 3aiHATTH
BAKaHTHHUX Mocaja nepxaBHoi cnyx6bu Ta 3abesneuye Horo
Mpo30picTh Ta 00'€KTHBHICT.

- OpranizoBye Ta KOHTponwEe poGoTy 3 (iHaHCOBOro Ta
KaapoBoro obcnyroByBaHHs anaparty cyay.

- B Mexax nosHOBaxceHb BMJA€ HAKa3W 3 KaJPOBMX NMUTaHb
I0JI0 NpaLliBHUKIB anaparty cyay.

- Bupae Hakasu Ta po3NOpAMKEHHA 3 NUTaHb (YHKLIOHYBaHHSA
CYAy Ta OpraHisauiiiHoro 3abe3neueHHs Horo QisnbHOCTI.




- 3abesnedye opraHizalilo NiaBUILEHHS piBHS npodeciiHOT
KOMIIETEHLIIT AepyKaBHUX CITyKOOBLIB.

- 3piiicHioe opraHizauiiiHe 3a0e3neuyeHHs BelleHHS CY/A0BOI
CTaTHCTHKH, IiNOBOACTBA, 00JiKy Ta 30epiraHHs cyl0OBHX CIIpaB,
HaJIeXKHOIO BeJeHHA apXiBy, koaudikauii ta poGoru GibnioTeku
cyny.

- 3abe3neuye BWKOHaHHA pillleHb 300piB cydy 3 MHTaHb
BHYTPILIHBOT AiANbHOCTI cyAy. BHKoHye nopydeHHA roioBu cyny,
pimeHHa 300piB cynAiB LOA0 oOpraHizauiiHoro 3abesneueHHs
IiSTBLHOCTI CyIy.

- 3pidicHioe  opraHizauidHi  3axoAu  IOAO  MiATPHUMAaHHSA
MpUMIlLIEHHS Cydy Y CTaHi NpUMAATHOMY JUIA HalekHoro ioro
(GYHKUIOHYBaHHs, NPOBENleHHd KaliTalbHOrO Ta TOTOYHOro
PEMOHTIB, TEXHIYHOr0 OCHAIEHHA TpPUMIllleHb, CTBOpPEHHS
fesneuHnx Ta KOMQOPTHHX YMOB A MpaUiBHUKIB Ta oci, AKi
nepebyBatoTh y cyai, 3abe3neuye HasBHICTb HEOOXIAHMX pecypciB
Ta OprrexHiky, 6e3nepebiiine i1 GyHKLIOHYBaHHA.

- 3piiicHioe 3axoaM woAo0 3abe3rneyeHHs HANEKHUX YMOB
AISTIBHOCTI CYIJIIB Ta MpaLiBHHKIB anapary cyny, iHdopMalliiHo-
HOPMAaTHBHOTO 3a0e3neueHHs CyA0BOT AisBLHOCTI.

- 3abe3neuye BHKOHAHHA TMpaliBHMKamMu amapaty [lpaBun
NOBeAIHKH MpalliBHUKA anapaTy Cymy.

- BxkwuBae 3axofiB  LIOA0  HAIEXKHOro  OprasisauifHoro
3a0e3neveHHs AifNbHOCTI Cyly, CYAAIB Ta CyIOBOrO NpOLECy,
(yHKLIOHYBAaHHS aBTOMATH30BaHOI CHCTEMH JOKyMEHTOoO0OIry

cyny.
- Indpopmye 360pu cynaiB Cyay Npo CBOK AiANbHICTb.

YMOBH OIIATH MpaIii:

IMocapoeuii oxnag — 9400 rpH., HagOaBKHW, BUMNATH, MpeMil
BignoeigHo no crated 50, 52 3akony Vkpaiuu Big 10.12.2015 Ne
889-VIII «IIpo nepxaBHy ciyx0y»

Indopmartisi Ipo CTPOKOBICTE YU
0e3CTPOKOBICTE IPH3HAYEHHS

Ha nocTiiiniil 0cHOBI

Ilepenik JOKYMEHTIB, HEOOX1IHUX
JUISL y4acTi B KOHKYpPCIi, Ta CTPOK X
[IOJJAHHS:

1. Konis macropTa rpoMagaHuHa Y KpaiHH.

2. TlucbmoBa 3asBa MPO ydyacTb Y KOHKYpCi 13 3a3HaUCHHIM
OCHOBHHMX MOTHBIB IJIA 3aMHATTA Mocaiu AepiarHOI ciay:xdu, 0o
AKOI IOJAETHCS Pe3roMe Y JIOBUIBHIH hopmi.

3. IlucbMoBa 3asBa, B AKiH ocofa nopigoMnsge, o g0 Hei He
3aCTOCOBYIOThCA 3a00pOHH, BH3HAYEHI YaCTHHOK TPEThOK abo
yeTBepTOlO cTaTTi 1 3akoHy Ykpaiuu «[Ipo ouMileHHS BAaau», Ta
Hajae 3rojy Ha NPOXO/PKEHHs MEPeBIPKH Ta Ha ONPUIIOAHEHHA
BIZIOMOCTEH CTOCOBHO HET BIAMOBIAHO JI0 3a3HAYEHOro 3aKOoHy.

4. Konis (korii) 10KyMeHTa (JOKYMEHTIB) PO OCRBITY.

5. OpwuriHan noceigueHHs artecTauil LWOJO BiLHOrO BONOJIHHA
JIepKaBHOK MOBOIO;

6. 3anoBHeHa ocob0Ba KapTKa BCTAaHOBJIEHOTO 3pa3ka.

7. Heknapauis ocoOW, YNOBHOBa)KEHO! Ha BHKOHaHHA (yHKUIH
nepsaBn abo MicLeBOro caMoBpsAayBaHHs, 3a 2016 pik y BUrIAai
PO3IPYKORAHOTO NpUMIpHHKa i3 caiiTy HalioHanbHOrO areHTCTBa 3
NUTaHE 3anobiraHHa KOpymLil.

HoxymenTtu npuiimatotecs o 17:00 roa. 19.10.2017 poky

Micue, yac Ta gata moyaTky
IIPOBEJEHHS KOHKYPCY

25.10.2017 poky nmouarok o 10:00 roa.

(TecTyBaHHs, PO3B’A3aHHA CUTYaLIHHUX 3aBJaHb);

27.10.2017 poxy mouatok o 10:00 roz.

(npoeenenHs cnirbecinm)

3a agpecoto: M. YepHirie, Byn. ['onua, 37.

TepuropianbHe ynpasninHa [lepskaBHOl cynoBoi aaminicTpauil
Vkpainu y YepHiriscbkiit obnacri, 2 nosepx, kab. 204.

IIpi3Buiue, iM’s Ta 1o 6aTHKOBI,
HoMep TenedoHy Ta ampeca

Boropsn Bikropis Biraniisua,
Tes. 676-581,
e-mail: kadry@cn.court.gov.ua




€JIEKTPOHHOI IOIITH 0CO0H, sIKa
HaJlae 10JaTKOBY 1H(opMarrito 3
ITHTaHb POBEIECHHS KOHKYPCY

KBanidikauiiini Bumorn

1 | OcBita

Buiia 3a OCBITHIM CTyneHeM Marictp:

y ranysi 3HaHb «IIpaBo», «IIpaBo3HaBcTBO», «MixkHapoaHe
npaso»,

y ranysi 3HaHb «ColiaNbHi Ta NOBENIHKOBI HAYKH» 3a
crneuianbHIcTIO K EKOHOMIKa»,

y rajy3i 3HaHb «YpaBjiiHHA Ta aAMIHICTPyBaHHA» 3a
cneuianbHocTsAMH: «@inancu, OaHKiBCbKa cripaBa Ta
cTpaxyBaHHs», «O0MiK | onoaaTKyBaHHs», «MeHeHKMEHT»,
«ITy6GniyHe ynpaBJiHHS Ta aAMiHICTPYBaHHS»

2 | Hocein pobotu

Hocein poboTH Ha mocazfax AepykaBHOI ciyOH kateropii "B" um
"B" abo mocein cmy0M B opraHax MiCLEBOrO CaMOBpPSAYBaHHA,
abo nocsin po60TH Ha KepiBHUX Nocaaax MiANpPHEMCTB, YCTAHOB Ta
opraHizalii He3ane)xHo BiA (OPMH BIACHOCTI HE MEHIUE [BOX
POKIB.

3 | BosoaiHHs AepkaBHOK MOBOKO

BinbHe BOSOAIHHS AEPIKABHOIO MOBOIO.

Ilpodeciiina KoMNeTEeHTHICTH

Bumora

KoMmnoHeHTH BUMOTH

1 | JlinepcTBO

1) BcTaHOBNEHHS LiNeH, MPIOPUTETIB Ta OPiEHTUPIB;

2) cTpaTeriyHe MiaHyBaHHS;

3) BMiHHSA MpaLIOBaTH 3 BENMKUM 00csaroM iHdopmauii Ta
3MaTHICTh BAKOHYBATH OJHOYACHO AEKIJIbKA 3aBaHb.

2 | IIpuitHarts egexTHBHUX
pileHb

1) aHani3 nepraBHOT MONITHKH;

2) HasBHICTb HEOOXiOHMX 3HaHb 11 e()EeKTHMBHOrO pPO3MOAINY Ta
BUKOPHUCTAHHA pecypciB (Y TOMY YHMCIi JHOACBKHX, (iHAHCOBHX,
MaTepiabHUX).

3 | KomyHikarit Ta B3a€Mo/Iis

1) BMiHHA edeKTHBHOT KOMYHiKaLii Ta MyOMiYHUX BUCTYIIIB;
2) cniBnpans Ta HalaroKeHHst NApTHEPCLKOT B3aEMOIT;
3) BiKpUTICTB;

4 | YopaBniHHA opraHizauiero
poOOTH Ta IepcoHaIOM

1) oprasizauig i KOHTpONb PobOTH;

2) BMiHHA MPALOBAaTH B KOMaH/i Ta KepyBaTH KOMaHAO10;
3) MOTHBYBaHHS;

4) ouiHKa 1 PO3BUTOK MiJErnx;

5) BMiHHA po3B'13aHHS KOH(DIIKTIB;

5 | OcobucTicHi xoMneTeHLil

1) aHaniTuuHi 30i6HOCTI;

2) pucuMIUliHa 1 CHCTEMHICTD;

3) iHHOBALIHHICT Ta HEYNEPEMKEHICTh;

4) camoopraHi3aLlisi Ta Opi€HTaLlis Ha PO3BMTOK;
5) AMIUIOMATHYHICTb Ta THYYKICTb;

6) He3aNeKHICTh Ta iHILIATHBHICTD;

7) BMiHHS MPaLOBaTH B CTPECOBHX CHTYaLlifX;

IIpodeciiini 3HanuA ;

Bumora

KommoHeHTH BUMOru

1 | 3HaHHA 3aKOHOIABCTBA

1) Koneruryuis Ykpainu;
2) 3axoHu Ykpainu «[1po gepxkaBHy cnyxOy»,
3) ) 3akonu Ykpainu «IIpo 3anoGiraHHs kopynuii».

2 | 3HaHHA cHeniaJbHOrO

13 3aBIaHHAMH Ta 3MIiCTOM
pofoTH Iep;kaBHOTO
ciyx00BIS BIAMOBIIHO 10
[10Ca0BO1 IHCTPYKIIil

3aKOHOOaBCTRBa, IO OB’ sI3aHe

«[Ipo cymoyctpiit i craryc cynnis», «[Ipo 3BepHeHHs rpomaisH»,
«[lpo moctyn mo mybniunoi iHdopmauii», «IIpo iHdopmario»,
«Ilpo oumimenHa eaagu», «IIpo 3axHMCT MEpcOHaNBHUX HaHHXY,
«ITpo OyxranTepcbkuii o0Nik Ta (iHAHCOBY 3BITHICTL B YKpaiHi»,
Konekc 3akoHiB npo npauro Ykpainu; LlueinsHui kopeke Ykpaidu;
Kpuminanshuf kogexkc Ykpaiuu; Bromxernuit kogexc Ykpaiuu;
['ocnopapeekuii kogeke Ykpainu; piwenns Paau cymnis Vkpainu
Ta Hakazu JICA VYkpaiHu 3 nuraHe oprasizauiiiHoro 3abe3neueHHs
aisneHocTi cynie; akti Kabinety Minictpis Vkpainu 3 mutaHb




Jep>KaBHOI CKOHOMIYHOI MONITHKY, (iHaHCOBOro 3abe3neyeHHs
AisUTBHOCTI  cyniB, peanizanii JepxaBHOI MNOJITHKM 3 TNUTaHb
AEP>KaBHOT CIyxKOH, 1O periaMeHTYIOTh OHOJKeTHI BIOHOCHHH i
(hiHAHCOBO-TOCTIOAAPCHKY MisNBHICTD.

3HaHHA 3 MWTaHb CYOOYCTPOK Ta [ACPIKABHOrO YIMpPaBliHHS,
yTpaBNiHHA MMEePCOHANOM Ta TNPOXOMKEHHS NepikaBHOI cCiyxOwu,
I1aHyBaHHA pPoOOTH CyAy Ta 3BITHOCTI, MIOBOACTBA Ta CYAOBOT
CTaTUCTHKH, YMpPaBJliHHA AKICTIO, 3B A3KiB 3 I'POMa/CBKICTIO,
CTpATEriuHOro MiaHyBaHHs.

Breuenuii kopuctysau I1K (Microsoft Word, Excel, Power Point,
Internet), aBTOMaTH30BAHOK CHCTEMOKO JOKYMEHTOODIry cyay,
BiIbHE KOpPHCTYBaHHA 3akoHomaeuyoro Oazoro JIII'A:3AKOH,
iHhopmauifiHo-aHaniTHYHOK cHcTemoro "Kanpu-BEB".




